Utah State Division of
Risk Management

Self Inspection Survey



To All Of Our Valued Clients

 The Administration and Staff of the Utah
State Division of Risk Management would
like to guide you through the “Self
Inspection Survey” training and to thank
you for your participation.



Purpose

« Claims histories have always given us guidance
on liabilities that threaten your facilities. The
Inspections performed by our loss control
specialists lend another set of eyes and ears to
Identify hazards and give recommendations to
solve problems. But this survey will now
establish trends from your own perspective.


Presenter
Presentation Notes
The results will give us the historical data that is required to pinpoint the problems that threaten your safety, track common problems that exist at multiple facilities and allow for the training or resource necessary to create a risk free environment for your students, staff and guests. With you, our valued clients, we are excited to move toward this goal.
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Utilizing the Survey

 The manner in which you utilize this information is only
limited by your imagination.

— Clients are generating work orders from the data.
— Others use data to help budget maintenance expenditures.

Stil
— An
the

others identify uses for their limited resources.
nonest and accurate survey will generate change, record

problems, and eliminate the most hazardous problems in

order of priority.

— The findings validate commonly known conditions, detalil
current needs and allow for open discussion to gain
resolution.



What You Asked For

More security with your surveys and data
More control

Access to data

Better reports

LLock and Unlock capability

More concise questions

Specific questions that were overlooked



What You Asked For
Cont.

 Organizations will have inspectable areas based upon
their type of organization

 Inspectable area changes

— Organizational Practices (replaced administration) - Available
to all agencies. Only needs to be filled out for the main facility
of the organization, and covers the entire organization. DOES
NOT NEED TO BE DONE FOR EACH FACILITY.

— Office Environment — Answers specific question about office
spaces. Can be filled out by the Office Personnel.

— Building Maintenance - Mandatory to be filled out on all
buildings. Can be filled out by Maintenance Personnel.

— Residence Facilities - Answers guestions pertaining to the
residence locations.




What You Asked For

Cont.
Surveyors can be assigned to more then one

organization.

Coordinators can lock and unlock surveys from
the coordinator area.

Coordinators can develop and either print reports
or save them for the corrective actions of their
organization.



B
= - Changes (Continued)

* The list of facilities that require an inspection has been

shortened to buildings with higher occupancy, multiple use
and more hazard exposure.

 Portable and satellite buildings have been grouped with the
main facility to minimize additional surveys.

« Prominent buildings not found on your organization’s
building list do not have to be surveyed.
— As you construct new buildings and eliminate facilities, complete

the building 1dentification survey and submitted it to Risk
Management for coverage purposes.


Presenter
Presentation Notes
The Building Identification Survey is located on the Risk Management Website Home Page at www.risk.utah.gov 


e A new feature is the
;GWhere Am In bOX

If at any time you
guestion where you
are, click on this box
to view a navigation
diagram.

Features

1ere Am 17




e .
- Features (continued)

Three helpful tools can be accessed on the left-hand
side of each survey page:

 FAQ — This link directs you to frequently asked questions,
a problem solving tool that will be available for both
coordinators and surveyors.

 Email Risk Management - This link enables
coordinators to contact a SIS Administrator at DRM with
any guestions or concerns about the survey.

e Take a Survey - This link allows coordinators to access a

survey. You must add yourself as a surveyor if you will be
doing surveys.


Presenter
Presentation Notes
Features defined.
#1 FAQ     -    Frequently asked questions are a problem solving tool that will be available for both coordinators and surveyors. These questions are generated by your analysis of the system. The answers to the questions could be all you require to solve problems without additional contacts with the Risk Management or, with the surveyors, without contacting you as a coordinator for assistance. Coordinators should be capable surveyors and familiar with the surveyor portion to answer questions posed by their surveyors at various locations. 
#2 Email Risk Management    -    This button will allow a coordinator to contact a SIS Administrator at DRM with any question about the survey. Questions that the surveyors might have will have to go through the coordinator to access Risk.  Coordinators should  familiarize themselves with the survey to answer most common questions. If any pose a significant problem feel free to contact a program administrator for further assistance. We feel that we have got most of the bugs out of the system but we are sure you will find more. We appreciate your help in refining the system. Also, the changes we made this year are a direct result of your input. Please give us your suggestions for future changes. This is your survey, give us ideas that make it work for your system.
#3 Take a survey link will put you as a coordinator directly into a survey. It is important that you install yourself as a surveyor if you will be doing surveys as well. This will speed up the process and make the survey and its questions available to you at any time. You will also have assign your self to a facility and inspectable areas to get access to the questions.


== Controls For Risk Management

* \We can add or delete coordinators.

* \We can access information and reports.

 \We can answer questions .

* \We can give additional training on-line or upon request.

* \We can add, delete, and modify questions, groups,
organizations and facilities.



S
=™ Coordinator’s Role in Survey Development

 |dentify and add every Surveyor for your organization.
o Select a facility and assign individual Surveyors.

e Assign areas of inspection (inspectable areas) to each
Surveyor.

 Verify that all inspectable areas/buildings have been
assigned.

« Send notifications to Surveyors regarding their assigned
buildings and inspectable areas.


Presenter
Presentation Notes
Tips for Coordinator’s

With the higher level of security, as a coordinators, you should anticipate a much larger amount of information that will have to generated this first year. After the information has been submitted once the surveyors and inspectable areas should not have to entered for the buildings in the future.

To speed the entering process, coordinators should copy and print a list of their “survey required” facilities from step two of the instructions.

A list of facility managers, principals, custodians and departments heads should be compiled along with their e-mail addresses as possible surveyors.



The Self Inspection Survey

The following slides are a step-by-step
progression of the screens that appear on the Self
Inspection Survey. As we navigate through the
survey, follow along on your own computer. If at
any time you are not on the same slide, please ask
for assistance from one of the Risk Management

staff.



On the Internet go to the
RISK MANAGEMENT HOME PAGE
at

Click on Self Inspection Survey Link on
the Left Side


http://www.risk.utah.gov/
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SERVICES ELEVATED

About Us | Administration | Claims | Loss Control | Directory | Contact Us | Certificate of Insurance

Home |

Division of Risk Management

Our division is an integral part of the Department of Administrative Services. Our role is
o provide insurance coverage for all state agencies. This coverage includes liability
insurance, property insurance, and vehicle coverage. Included in this coverage group
are all state universities and colleges, school districts and most of the charter schools.

What's News

+ "Yours, Ours, Mine - Protecting Your Assets"
Fraud and Embezzlement Training Presented by the Division of Risk
Management, with assistance from the Utah Attorney Generals Investigation
Division, State Auditors Office, Utah Division of Insurance Fraud, Department of
Technology Services and Moreton & Company. Please mark November 18th on
your calendar now. Map

REGISTER NOW!

New Web Page

The division is proud to announce the launch of a new and interactive webpage. In
our effort to provide our customers, the best service available and to allow them
that, access twenty-four hours a day every day. We have put most of our forms
and information online. We will be adding training, and information weekly.
Please look around and come back often, as content will be changing.

Location and Hours

The D|\.f|5|0n of Risk Management in support of Governor Huntsman's "Workmg 4 Utah"
h 0

QOurMission:

To protect State

assets, to promote

safety, and to
control against
property, liability,
and auto losses.
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Self- on Survey
DAS Home Home | Self-Inspection Surve:

Facility Self-Inspection Survey
Introduction

Risk Home

Risk Service Plan
P e 2009 is available
FAGSs If you are a Coordinator, the application can be accessed by clicking on the Coordinator Log-in link
below. New coardinators will be directed to an online registration process, which must be

Legal completed before you will be given electronic access to the application. Current coordinators will

be able to begin setiing up the survey.
How to ...

-
o Surveyors can log in after they have been notified by your coordinator or by email at the Surveyor
urveyors Log In 1
Forms

If you have any questions, please email them to sis@utah.gov or call your assigned loss control
Self-Inspection specialist (801 538 9560)

Survey
In Person Coordinator Training

Training

B ain Toaser Coardinator trainings for the Self-Inspection Survey are being planned for November 2008 Exact dates will be
given once they are available.
Links

If you have not already done so, prior to attending a fraining session, a Coordinator is encouraged to obtain a
Employee Portal UMD Authentication of histher login email address/password if you are employed at a school district, higher
education institution, or charter school (state agency employees already have UMD Authentication). In the

-
public citizens and non-state employees section, click aver "Create new user account”. It is suggested that you
click over the "HELP" link prior to starting the process for a brief tutorial.

The in Person Training is only for coordinators. Online training for both coordinators and surveyors is offered
below

Coordinator Selfinspection Survey Access and Online Training

- -
I ra I I I I I I g The Coordinator Log-in will bring up a log-in/registration process page Once completed, you will

be brought to the application to begin building surveys and assigning surveyors for your facilities.

The Coordinator Training offers an overview of the Coordinator's role along with explaining how to
create a Self-Inspection Survey for specific facilities.

Click he Risk
I C O n t e I S Surveyor Self-lnspection Survey Access and Online Training
- -
The Surveyor Log-in will connect you to a page with an introduction letter. After clicking over the
I I log-in button and completing log-in requirements, the surveyor will be able to see his/her facilities
and inspectable areas assigned by the Coordinator.

The Surveyor Training gives an overview of the Surveyor's role and describes how to complete an

and you will be taken to

Questions

th e l | M D I g i n p ag e Unsure of a step or what to do next? A page of Frequently Asked Questions may offer assistance

B

Site Map | ContactUs | Public Parking
DAS | Archives | Debt | Facilities | Finance | Fleet | Purchasing | Parental Defense | Risk | Rules | Navajo Royalties Holding Fund
Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy




DTS Department of Technology Services
Utah Master Directory (UMD) Login Page

UMD Security Authentication:

Requesting Coordinators must be registered users of UMD
for controlled access to Utah State Applications. If a
Requesting Coordinator does not have a UMD login and
password, s/he will need to click “Create new user
account” on the UMD login page. Because validations of
the requests are conducted via email, Requesting
Coordinators must have a valid email address. Some email
addresses take longer to validate through outside systems,
l.e., yahoo.com, hotmail.com, etc.




Registered Users Your user id does not have
permission to access the

Email Address || 'i requested site.

Password | | {HELP)
[] Manage account after logging in.

Public Citizens & Non-State Employees (HELR)

You can create a new user account by clicking on the fallowing link. Some applications may
require further account enhancements befare you will be able to access them.

Create new usear EIEED[II'IE

Privacy Policy | Disclaimer Statement | Customer Support

Requesting Coordinators will receive an email (same address provided) from
UMD with an authorization code to log into the Master Directory System. This
will give access to the State Network. The application process is the next step.




= Enter your information in the fields. A red asterisk indicates a
required field. The user ID field may contain any unique entry.

New User Creation - 5tep 1 of 4 (General Info

* Indicates a required field.

*First Name |Jnhn

Middle Initial | |

*Last Name i-DEIE

Full Hame John Doe

“Primary Email |68 @yahoo.com

r

|does@aol.com
*User ID |Jdne

Secondary Email

Nex {5?

Privacy Policy | Disclaimer Statement | Customer Support




Enter a unigue password with a minimum of 8 characters. Any
combination of numbers and letters may be used.
Enter a recovery guestion only you will know the answer to.

Enter the answer to the question.
Enter your password, then enter the password again to confirm.

FIN N W

New User Creation - Step 2 of 4 (Password Info

* Indicates a required field.

*Password Recovery AnSWer | 4o not know

*Password Recovery Question ‘u_r’afhn I my mcﬁﬁer i Tips

|Help

*Password eee |

*Confirm i.lll- |

<< Previous | Hﬂ]ﬁhh

Privacy Policy | Disclaimer Statement | Customer Support




- Enter your information in the fields.

Click next

New User Creation - Step 3 of 4 (Personal Info

Home Street 55121} State Eﬂﬁtﬁ Buildi_ng |

Home City (g1t  ake City |
Home State iFLJtah

HomeZip [g4114 |
- | .
Home Phnneggm-ggg.%ﬁ[} _|
Birth Date (07 v|[Jan v|[1972 |

<< Previous | Hna{,r,)h:

Privacy Policy | Disclaimer Statement | Customer Support




Enter your information.

Click finish

New User Creation - Step 4 of 4 (Work Info

* Indicates a required field.

Title | pisk Coordinator

Company | Granite School District

Department iFEisI-q:

Street 5491 State Street
P.O.Box [

City |salt Lake City

State | |Jiah |
2 s

Phone [301-535-9560

Cell 301-455-9856
Pager L

Fa.'-r.i

=< Previous | @sh =a

Privacy Policy | Disclaimer Statement | Customer Support




After the Login Function has been
completed, the Self Inspection Screens
Will Appear In the Following Order

(The next two slides can be skipped if
you were a coordinator last year)




Risk Management Self Inspection Survey

m — System Message
RISK MAMNAGEMENT : =

You have successfully registered for UMD (Utah Master Directory) access. This is only one step in gaining access

to secure applications under UMD control. Mow you will need to request application access. To do this please
select the "Request Access” button and an automated email will be sent to the application administrator.

Request Access

If you have any guestions, please contact Risk Management via email at sis@utah.gov

T Copyright 2007 State of Utah

Click the “Request Access” button. An email will
automatically be sent to for the DRM ADMIN
to grant access to the Requesting Coordinator.



mailto:sis@utah.gov

‘60 )
= -~ -

Email successfully sent.

—oystem Message

Currently you do not have access to this site. To reguest access click the button below,

Fequest Access

If the error persists, please contact Risk Management via email at sis@utah goy

Copyright 2007 State of Ltah

The Requesting Coordinator will know the message has been

successfully submitted via the above-shown confirmation.




e On this page you are
welcomed as a _ " T ———
coordinator. | ey g s

ey will qualify cies, a titutions of higher
edit. The premium

Reports 1. 10% credit will be given for completion and subm

* If you do not have the |t
list of facilities, you are [
required to survey go to
step #2, copy and save

the list.

Manage Surveyor({s): YoL
Assign Inspection Areas:

* Go back to step #1

Manage Surveyors.

State of Utah



Presenter
Presentation Notes
Tips for Coordinators
Copy and print the facility list for future reference.


e
== Manage / Add Surveyors

° On thls page you WI” add Risk Management Self Inspection Survey
a.” Of the SUFVGyO I'S fOI’ - “1 yor(s) for RISK VISITORS ORGANIZATIOI\':

your facilities. -
— Name, phone number  FE e

Edit Building 1

Facility(s) Assigned

Edit d, Joe Building 1

and e-mail address are | I —
required. R

) Fralfstinegenet “Email:
e You can also edit any
errors you have made.

e You can delete a surveyor.

 When completed go to step
#2 Select Facility.

Print Seff Inspection Suvey

Take a Survay

© Copvright 2008 State of Utah




Click “Go
To Step 27

to Select
Facility
Page

RISK MANAGEMENT
Coordinator Steps

1 Manage Suneyor(s)
2 selectFacily
3Venfy Insp. Areas
4 send Netfcation(s)
5 Review Status

FAQ
Reparts
Email Risk Management

Frint Self Inspection Survey

Take a Survey

Risk Management Self Inspection Survey
Coordmator [Where Am 1!
Step 1: Manage Surveyor(s) for RISK VISITORS ORGANIZATION

— Your Surveyor(s)

Surveyor(s) Facility(s) Assigned
Edit  Butterfield, Keith Building 1
Edit  Guinee, Mark Building 2
Edit  Leonard, Dan Building 1
Edit  Rippard, Joe Building 1

* First Name:" FLast Name:

*phone: ([__)[__]-[___]000) ooo-000

”Email:|

Add Surveyor

— Options

Add Surveyor: Above, fill in the form above and click on the "Add Surveyor” button.

Edit: Above, click on the Edit text link in the table to edit the Surveyor information then click the “Save Surveyor” button.
Delete: Above, Click on the Delete text link in the table above to delete the Surveyor. Mote: If a Surveyor has been
assigned Inspection Areas the Surveyor cannot be deleted.

Goto Step 2: Click on the "Go to Step 2° button when you are finished adding Surveyor(s).

Cancel: Return to the Login page.

Exit: Click the Exit button below to exit this program.

© Copyright 2008 State of Utah




“Where Am |’ Step 1

Where Am 7 ISESBII ~. |

Surveyor

Manage

Surveyors
e 20 fo
l Step 2

Delete a

Surveyor




= w Stlect Facility Page

« Select a building by
clicking on the
radio button next to
the desired facility. T I

* You can also search - -
for the facility by
typing Its name In o 88— —
the field next to o lEEE
“Facility Name”. e

 After your selection
C I i C k S u b m i t . © Copyright 2008 State of Utzh

Risk Management Self Inspection Survey
tor

La [Where An 1




Selec

Facility
Submit Page

RISK MANAGEMENT
Coordinator Steps

1 Manage Surveyor(s)
2 select Facity
3Verify|nsp.Areas
4 send Notfication(s)

5 Review Status

FAQ

Repors

Email Risk Management

Print SeffInspection Survey

Take a Survey

Risk Management Self Inspection Survey
Coordmator
Step 2: Assign Inspection Area(s) to a Surveyor(s)

[Where Am 12}

— Select a Facility
Facility Name:| |

] oo | e | oo smon

{ Building 1 5120 STATE OFFICE BUILDING Butterfield, Keith

Leanard, Don
Rippard, Jog
4120 STATE OFFICE BUILDING

(~ Building 2 Guinee, Mark

{~ Building 3 3120 STATE OFFICE BUILDING

— Options

Facility Name: Start typing the name of the Facility for quick searching.

Submit: Select a Facility by clicking the Facility's radio button in the table above then click on the "Submit ™ button to
assign Inspection Areas.

Cancel: Return to the Login page.

Clear: Clear all the selections or data entered.

Exit: Click the Exit button below to exit this program.

© Copyright 2008 State of Utah




~ = Assign Inspection Area to a Surveyor

Risk Management Self Inspection Survey
Coordinator [Wiere u 1]
CEPQYINNCVaNg  Step 20 Assign Inspection Area(s) to a Surveyor(s)

e The name of the
facility will be N i

Facility Name: Building 2
2 Select Facility Address: 4120 STATE OFFICE BUILDING

d i S p I ayEd Wi th faC i I ity 3 VeriyInsp. Areas ;I;T Smake Ciy

4Send Motification(s)

SRei Surveyor(s) | ion Area(s) Assigned
n u m b e r an d ad d reSS . Review Status E::e:n;;smim nspection Area(s) Assigned

FAQ

Coordinator Steps

Guinee, Mark Genersl

From the list of s E:;D"::-i‘j
surveyors select the  —_
one you would like (0 i
do the survey. S
— Additional surveyors

can be added later.
Click Submit button to TR
continue.

Email Risk Management

— Opfions




_\ff_, Assign Inspection Areas

* A list of inspectable g S -
areas will be S
displayed.

 Select the Inspection
areas this surveyor

Email Rl agement

— Check only the areas
that exist In the
building and on the
grounds.

eyor and click on the "Submit" button.




=K

Special Areas

e The Organizational Practices
Inspectable Area should only be
assigned to your organization’s
administration building or home
office. Not for each building.



= - Assign Areas to a Surveyor

¢ I f m u Itl p I e SU rveyo rS | I_'_\fisk Management Self Inspection Survey

bl Coordinator [ Where Au 2]

will be assigned to a
facility, click on the
radio button for the next
surveyor and select the
areas that s/ne will
Inspect. Click “Submit”.

* You cannot select
multiple surveyors at
the same time for
different areas of a
facility.

dio button then click on the "Submit” button to Assign

© Copyright 2008 State of Utah




=w Assign Inspection Areas New Surveyor

Risk Management Self Inspection Survey

o After the
Inspectable areas
for the new

been selected click
the Submit button.

© Copyright 2008 State of Utah




jﬁ, Add Surveyor Verify Inspectable Areas

Risk Management Self Inspection Survey

bl Coordinator [Wiee A
o Assurveyors are added, |t
the names and
corresponding assigned
areas will be posted on
the screen.

— Once all Inspection Areas
have been assigned, you
can go to Select Facility on  [EEEE—_—. s st
the left hand column to
work on another facility

or;

 When all assignments
have been made move on
to “Step Three”.

© Copyright 2008 State of Utah




Where Am 17?

Step 2 e

Assign hi Facility
Areas *
Goto | Assian
Step 3 Surveyor(s)




= w Verify Mandatory Inspectable Areas

e In step #3 all facilities will
be shown with the B —
corresponding mandatory s
areas to be inspected. If a |
mandatory area has not been [ECEE
assigned, go back to step #2 [SEE..
and assign that area to a
surveyor.

 When all mandatory areas
have been assigned the
facility will not be listed.

 Move on to Step #4.




“Where Am I” Step 3
Where Am 17

Step 3 % Select a Bart
Validate Facility ;
Areas

Go to I'-.’I d 0 (50 to
Step 4 ﬁ‘gﬂf ory ¥ Step 2




e The survey Is
ready to be taken. Coordinator Steps

1 manage surveyor(s)

This will send an

3 Verify Insp. Areas

email to the oo

surveyor with the

Reports

- -
faCI I Ity Email Risk Management

Print Self Inspection Survey

Information.

Select the
surveyor(s) you
want to notify and
click the “Notify”
button.

Take a Survey

Risk Management Self Inspection Survey
Coordinator [Where Aa 1
Step 4: Send Notification to Surveyor(s)

— Notify Your Surveyor(s)
Surveyor(s) Facility{s) Assigned
[~ Butterfield, Keith 001 : Building 1
[~ Guinee, Mark 002 : Building 2
[ Leonard, Don 001 : Building 1
[~ Rippard, Joe 001 Building 1

| Checkal || Uncheck Al

— Options

Notify: Select the Sunveyar(s) you want to notify and click an the "Notify” button. The Survey is ready to be taken. This will
send an email to the Surveyor with Facility information.
Exit: Click the Exit buttan below to exit this program.

© Copyright 2008 State of Utah




Risk Management Self Inspection Survey
Coordinator Where A ]

FEIPININEMEaNY  Step 4: Send Notification to Surveyor(s)

Coordinator Steps

— Notify Your Surveyor(s)

1 tanage Suneor(s) Surveyor(s) Facility(s) Assigned
2 selectFailly [~ Butterfield, Keith 001 Building 1
3VeriWInsp..Areas ™ Guinee, Mark 002 - Building 2
4SendNotlﬂcalmn[s} ™ Leonard Don 001 : Building 1

3 Review Status [ Rippard, Joe 001: Building 1

Notification {0 e

Email Risk Management — Options

: ; u rve O rS Print Self Inspection Survey | Motify: Select the Surveyor(s) vou want to notify and click on the "Notify” button. The Survey is ready to be taken. This will
send an email to the Surveyor with Facility information.

Exit: Click the Exit button belaw to exit this program.

Take a Survey

© Copyright 2008 State of Utah




=w Confirm Notification of Surveyors

Risk Management Self Inspection Survey

| . .
B Coordinator [ Were A 1

* This page gives
confirmation that the P
notification has been [ty
sent. If more surveyors |
must be notified click  |=—-_—
the “Notify More”
button and continue.

 When all notifications

have been completed
move on the Step #5.

© Capyright 2008 State of Utah




Step 4

Send
MNotifications

v

Select
Surveyors




= = Review Status of Your Facilities

[ Where A 12}

 Unlock and lock a

facility survey.

* You can unlock a el
survey that has been e
completed by a

Facility Nam

surveyor. Click the — [ESEEEE
“Unlock’ button.
e Click the “Review”

or “Cancel” button If
desired.

© Copyright 2008 State of Utah




e ] -
= w Review Status of Your Facility(s)

Risk Management Self Inspection Survey

[ Where Am 12

The completion status s
of each facility can be [T =CR—
reviewed, including s "
completed or non-

completed questions. [EEE—

Frint Self Inspection St

Print Corrective Actio

State of Utah




You can also
email a surveyor
from this page by
clicking on his or
her name.

Reports

Email Risk Management

Frint Self Inspection St

Risk Management Self Inspection Survey

FFICE BUILDING

Print Corrective Actio

[ Where Am 12

State of Utah




= Mail To: jjackson1@utah.gov
File Edit WView Actions Tools Window Help

—'__1 ﬂ_' Jil send 3 Cancel %.ﬁ.ddress i [ spell Check ' B

Mail l Send Options ]

From: - | |JE1"F Rose

To: |jjad<s-:un 1@utah.gov

Subject: ||

|Ar1’al j|1nj B 7 U | B2~




“Where Am 1” Step 5
Where Am [?

Exit
Program

Unlock
w Survey

Reviaew
« | Status




REPORTS

Risk Management Self Inspection Survey
Administration

RISK MANAEI‘E‘MENT

Coordinator Steps SIS Year:| 2010 ¥

1 Manage Surveyar(s) — PDF Reports
2 select Facility
3 Verify Insp. Areas Organization Name: | RISK VISITORS ORGAMIZATION |+

4 send Notification(s)
5 Review Status tv Risk Management Self Inspection Summary Report

" Risk Management Corrective Action Report

FAQ

Reports

. — Edit Corrective Actions
Email Risk Management

Print Self Inspection Survey Organization Name; | RISK VISITORS ORGAMNIZATION |+

Take a Survey

© Copvright 2008 State of Utah




Coordinator

Status
Report

RISK MANAGEMENT

Risk Management
Self Inspection Survey
Coordinator Self Inspection Status Report
Organization: RISK VISITORS ORGANIZATION

SIS Year: 2010

Total Facilities

3

Completed Started Not Started Not Assigned
0 3 -2 2
-66.67% 66.67%

Building 1

Building 2

Lahoratories Joe Rippard
General Don Leonard
Maintenance Shops Keith Butterfield
Physical Security Jeff Rose

K-12 Schools General Patricia Hayden
General Mark Guinee



Coordinator
Corrective
Action
Report

Risk Management
Self Inspection Survey

" Risk Survey Corrective Actions
RISK MANAGEMENT SIS Year: 2010

Organization:  RISK VISITORS ORGANIZATION

Facility: Building 1

Area [ Question & Responsible Work Orcler#  Est. Complete ~ Actual Complete

Physical Security #4 JRose 11/20/2008

Question: s the line of authonty for your facility wnitten down in your emergency or policy manual?
Problem: One person office

Action Plan:  Will develop it based on company.




Thank You Again For Your Participation
In The Self Inspection Survey Program

All of the information you will submit will be kept in strict
confidence by Risk Management. The data will be used to
Identify trends, generate and develop more appropriate
training, and to research better methods process and procedures
for safety management within all state agencies, school
districts and charter schools.



Contact Information

o Jeff Rose Program Administrator

* Mike Marshall Training

e James Brown Loss Control Manager/Administrator
* Risk Phone (801) 538-9560

 |nspection Email


mailto:Jeffrose@utah.gov
mailto:Mcmarshall@utah.gov
mailto:Benelson@utah.gov
mailto:SIS@Utah.gov

	 Utah State Division of� Risk Management 
	To All Of Our Valued Clients
	Purpose
	Utilizing the Survey
	What You Asked For
	What You Asked For �Cont.
	What You Asked For �Cont.
	Changes (Continued)
	Features
	Features (continued)
	Controls For Risk Management
	Coordinator’s Role in Survey Development
	The Self Inspection Survey 
	On the internet go to the �RISK MANAGEMENT HOME PAGE�at www.risk.utah.gov   
	Slide Number 15
	Slide Number 16
	DTS  Department of Technology Services�Utah Master Directory (UMD) Login Page
	Requesting Coordinators will receive an email (same address provided) from UMD with an authorization code to log into the Master Directory System. This will give access to the State Network. The application process is the next step.
	Enter your information in the fields. A red asterisk indicates a required field.  The user ID field may contain any unique entry.
	Enter a unique password with a minimum of 8 characters. Any combination of numbers and letters may be used.�Enter a recovery question only you will know the answer to.�Enter the answer to the question.�Enter your password, then enter the password again to confirm.
	Enter your information in the fields.�Click next
	Enter your information.�Click finish
	After the Login Function has been completed, the Self Inspection Screens Will Appear In the Following Order ��(The next two slides can be skipped if you were a coordinator last year)
	Slide Number 24
	Slide Number 25
	Coordinator Home Page
	Manage / Add Surveyors
	 Click “Go To Step 2” to Select Facility Page
	“Where Am I’  Step 1
	Select Facility Page
	Select Facility Submit Page
	Assign Inspection Area to a Surveyor
	Assign Inspection Areas 
	Special Areas
	Assign Areas to a Surveyor
	Assign Inspection Areas New Surveyor
	Add Surveyor Verify Inspectable Areas
	“Where Am I” Step 2
	Verify Mandatory Inspectable Areas
	“Where Am I”  Step 3
	Send Notification to Surveyors
	Send Notification to Surveyors
	Confirm Notification of Surveyors
	“Where Am I” Step 4
	Review Status of Your Facilities
	Review Status of Your Facility(s)
	You can also email a surveyor from this page by clicking on his or her name.
	Slide Number 48
	“Where Am I” Step 5
	REPORTS
	Coordinator Status Report
	Coordinator Corrective Action Report
	Thank You Again For Your Participation In The Self Inspection Survey Program 
	Contact Information

